FORMAT PER ACTIVITY
This format need to be filled out for every organize activity
 
	Name of activity

	

	Is the activity part of a series of activities within a concept. For example kid’s cultural centre? 

	

	If yes, please 
	




	Goals (multiple goals are possible)	Comment by Verstraelen, D.A. - BD/DGM/PDOEK/ExtB: Per onderdeel korte toelichting?

-Voorbeeld (multiple goals are possible)
-En wellicht in vragende vorm. Zoiets als 
‘does the activity contributes to xxxx’
‘’What is or are the targetgroups of the activity’

	

	Does the actvity improve inclusive subcultural participation of TDPs

	

	Does the activity strengthen social cohesion

	

	Who are the target groups (kids, teens, elderly etc) of this activity?

	

	Is this activity’s focus on marginalized groups? 
Or: is it inclusive for marginalized groups?

	

	Has this activity special focus on mental wellbeing (coping loneliness, loss, trauma, insecure future….)?

Or: is there during this activity special attention for this?
	



	Planned activity

	

	Type of activity (workshop, participation art, festival etc). 

	

	Dates and locations

	

	Frequency within named period (number of same activity)
	

	Expected numbers participants per activity

	 



	Partners with whom you cooperate fort his activity 

	Please give the name of the partner

	Local culture houses

	

	Foundations and NGOs

	

	Municipalities/ municipal shelter locations (GOO)

	

	Ukrainian communities
	



	Budget

	

	lunch for the trainers + car petrol

	



	Need to have

	

	Coordinator hours (for activity as for communication and promotion)

	

	Staffing activities (trainer, organisator)

	

	Materials

	

	Location costs

	



	Communication and promotion, how do plan to communicate regarding/with: 

	

	Attracting visitors

	

	With key partners

	

	With suppliers

	

	with media, run-up to event + after

	

	With the Ministry

	



	Monitoring and evaluation

	

	Did you receive feedback from participants?  What kind of feedback, tips and tricks? Please share them here: 

	

	How did you and the partner(s) involved evaluate on this activity? 
Tips & Tricks? Please add bullets here: 

(You can also write a short evaluation report below the  format with: what went well? What would i like to see added/changed next time?) 

	

	Is this activity mentioned on the activity calender?

	

	What of this activity to bring to the closing seminar? 

	



